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HomeBond Building 
Control Ltd

Established in 2014

Nationwide Building Control Services for AC/DC 

Complementary Services provided:

DEAP Calculations 

Latent Defects Insurance 

Final BER’s

Airtightness Testing

Ventilation Validation Certification 

Training & Technical Support

2022 - 49No. CN - 1156 dwelling units 

2022 –  311No. CCC –  1211 dwelling units



BCMS-System Data
Requirements
Simple form sent to Building Owner, requesting data to set up BCMS  Submission



Design Check with Building 

Regulations

List of Building Regulations from the 

Code of Practice 2016

Does the Building Regulation apply to 
the project?

Assign design duties for each relevant
Regulation-Design Matrix Required

Building Control Risk Guide since 
2014-updated quarterly



BCMS Automated Emails per 

CN Submission

When Acting as AC&DC

7no. @ stakeholder roles accepted/rejected 

4no. @ receipt of Payment

2no. @ Building Project Valid

13no. Minimum Emails per CN Submission



Inspection Plan
Code of Practice Table C1 Inspection Plan Template



Annex of Documents
Schedule of Documents(Plans, Calculations, 

Specifications, Ancillary Certificates & Particulars)- 

Schedule that may be relied on during process to 

demonstrate compliance with Building Regulations.

All or some of these documents may be requested 

by the Building Control Authority



CN Drawings
Compliance Report based on Building Regulations A –  M 

1997 - 2014:

Including any calculations/specifications which cannot be

visually demonstrated on a plan drawing e.g. ventilation 

calculations, requirements for discharge pipes, required 

distances between drainage access points, height of electrical 

fixtures, heating appliance specifications, etc.

Site Location plan at a scale of 1:1000/1:2500

Floor Plans (each floor separately) at a scale of 1:100 

Elevations (each elevation) at a scale of 1:100 

Sections (long & cross sections) at a scale of 1:100 

Foundation details at a scale of 1:50

Ground floor plate details at a scale of 1:50

First & subsequent floor plate details at a scale of 1:50 

External wall details at a scale of 1:50

Surface & foul wastewater plans & sections 

Structural calculations

Roof plan & sections 

DEAP Calculations

Details relating to any gas/heat installation 

Details relating to the electrical installation 

Details relating to construction products 

Any site investigation reports



BCMS – CN Related Learnings

The AC initiates a c/notice by making a new 

entry by signing into the BCMS  system.

Normally, the option “new c/notice with 

compliance documentation” option is used. 

Similarly, a new 7 day notice may be created
before an FSC  has been granted. The FSC 
application no. will be required for 7 day notice 
submission.



BCMS – CN Related 

Learnings

Once a c/notice submission is initiated, use the 

7 tabs to enter required information and make 

payment. All tabs must be completed



BCMS – CN Related 
Learnings

Pay attention to name of local authority on 

planning permission granted eg Cork 

County/Cork City; Fingal/DCC/SDCC/DLR 

Proposed commencement date must be no less 

than 14 days and no more than 28 days from 

date of entry. Allow a day or 2 for return of 

signed forms from assigned parties, and receipt 

of outstanding supporting documentation.

Typically, enter a commencement date of 16 

days from todays date to allow time for return of 

outstanding documentation prior to making 

submission.

For 7 day notices, a FSC  application number will 

need to be entered. Proposed commencement 

date must be no less than 7 days from date of 

entry.



Dates should not be based on conditional 

grant 01/09/2021 above, but on dates of 

final grant 16/12/2021.

BCMS – CN Related 
Learnings



Where scheme is based on original and revised planning 

applications, sometimes difficulty fitting each planning ref. 

and corresponding dates on the form.

BCMS – CN Related 
Learnings



When entering location of development 

should include full addresses of units for 

clarity. Some local authorities insist on 

this. Use the search by address button to 

locate site on the map. Rural/urban place 

maps from planning application are useful 

to check correct location of pin on map.

BCMS – CN Related 
Learnings



Each house type should be included as a 

separate building.

Each Apartment building can each be 

uploaded as a separate building. FSC  No. is 

required for each apartment building. Floor 

area can be obtained from FSC.

BCMS – CN Related 
Learnings



Refer to TGD A for consequence class 

of building –  1 for houses, 2a for aparts. 

to 4 storeys, 2b for aparts. to 15 

storeys.

BCMS – CN Related 
Learnings



Where submission includes multiple house 

types - upload of online assessments and 

supporting documents can be extremely 

slow –  better to break large c/notice 

submissions into multiple smaller c/n 

submissions to avoid this.

Each house type should be included as a

separate building.

Apartment building types can each be 

uploaded as a separate

BCMS – CN Related 
Learnings



Total no. of dwellings should be consistent 

with total. no. on planning permission ref. –  

refer to planning permission notification.

The Total no. of phases and each 

subsequent phase on original and each 

subsequent c/notice for a particular planning 

reference should be consistent. Easiest way 

to do this is to check phases on original or 

previous c/n form.

Total no. of multiple unit dwellings 

(apartments/duplex units) should be 

consistent with total. no. on planning 

permission ref. –  refer to planning 

permission notification.

BCMS – CN Related 
Learnings



Prior to making a submission, each 

party (designer, owner, AC, 

Builder)will need to register their 

email and details by signing up to 

the BCMS  on the bcms homepage. 

https://nbco.localgov.ie/

Otherwise system will not accept 

entries.
Once correct email is entered, the

other details will self-populate.

BCMS – CN Related 
Learnings



Once each party’s email and details have been entered, each party will receive a 

notification to accept respective roles.

Each party will need to sign in on BCMS  homepage and accept assigned role.

BCMS – CN Related 
Learnings



BCMS – CN Related 
Learnings

Statutory documents must be downloaded using download button and 

sent to each as assigned party for signing and dating.



Returned statutory forms can be uploaded to system using the edit button.

BCMS – CN Related 
Learnings



Supporting documentation must be uploaded to system using edit button. 

The following documents will be required –  Plan elevation section 

drawings for each house/building type; Part L compliance report for each 

house/building type; site plan showing street names addresses and 

house/building types, with addresses subject to the current submission 

highlighted; a preliminary inspection report to include unit addresses and 

indicating inspection stage for each unit.

BCMS – CN Related 
Learnings



Payment

Payment can be made by using “Pay and 

submit notice” button and entering credit 

card details. A fee of Euro 30 applies to each 

house address. A fee of euro 30 applies to 

each apartment building.

It will not be possible to make payment if the 

c/notice date is within 14 days of application 

date.

If this occurs, return to project details tab 

and push out commencement date a day or 

Return to statutory documents tab to 

download a revised c/notice form to send to 

building owner for signing and dating. On 

receipt of signed and dated form, upload to 

statutory documents and make payment

BCMS – CN Related 
Learnings



Recent Request from BCA: 

Requesting CRO number of Building 

Firm “Check that signature is a 

Director”

BCMS – CN Related 
Learnings



Thank You
Douglas Ritchie BSc Building Surveying, 

Registered Building Surveyor, MCIOB, 

Building Control & Technical Manager 

HomeBond Building Control Ltd
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